Mid Year Contract Changes

The ideal situation for a mid year contract change is to make the effective date the period begin date of a payroll.

Mid pay period mid year contract changes can’t be done through NEWCNT because the program does not have the correct number of days at the old rate.  It uses what is in JOBSCN and that count does not yet include the additional days being paid at the old rate from the next payroll.

If a district must process a mid pay period mid year contract change, if possible, the district should pay one pay beyond the effective date and then retro pay the days.  For example:


New rate effective 3/8/2004


Payroll dates = 2/29 – 3/13 with a 3/19 pay date

Complete the 3/19 payroll.  

Prior to the 4/1 payroll:

In NEWCNT process the retro pay, including the additional work days from 3/8 – 3/12 as 5 retro days since raise.

If the district can’t delay the effective rate the additional payroll, they will have to manually enter the mid year contract change directly in JOBSCN or manually adjust the NEWCNT calculations.

